How to Determine if All Teachers Have Posted Grades - -
- [@%+ Grading & Standards

Before Closing Grading Window ) Course Masters

% Auto Grade

% Grading Window

At this time, the following groups have access to the Grades Report: [ course Catalogs
Ei’ Course Group
|3 Credit Groups

o PrinCipals H Grading Tasks
e High School Registrars (4 Programs _
[{ Score Groups & Rubrics
e Middle and High School Counselors [F standards Bank
= ] Reports

| ] Class Rank
|1 Course Credit
| 1 Course Standards
Expand Reports. ] Cumulative Labels
|1 Report Card
| 1 Standards Alignment
|1 Student Credits
In the Grades Batch Report window, choose the following: L] TermGPA
|1 Transcript Audit
|1 Transcript Batch
e Grade: All Students # [ Ad Hoc Reporting
+ ] User Communication
= ﬁ Systemn Administration
T e 0

Expand Grading & Standards.

Select Grade Report.

e Grading Terms: Select the appropriate term.
e Select Teachers: All
e Group by: Teacher

Grades Batch Report

This report will batch print student’s grades. There is an optien to print the report grouped by student, teacher or course. There is an optio
suttable for handing out. The grades report group by Teacher will always =et page break for each teacher. This is a very complex report,
batch. Checking page break option will make the report run faster.

Which students would you like to include in the report? Select Grading Tasks
@) Grade
Accepts and respect:
Arts & Humanities
Attentive ! listens witt
Completes assigneme
. Computer Lab
'_! Ad Hoc Fitter Controls talking
Enroliment Effective Date  10/31/2008 75 Follows directions
Handles books correc
Litrary
Grading Terms [(l1sTTerm [¥]2upTerm []3ro TeErm [C]4TH TERM Music
Observes clasroom, [
Paricipates
Select Teachers Plays / cooperates w
Anderson, J'nora K = Respects rights and
Arnett, Bridget A Responzible for pers:
Bauer, Steven M Returns folder, homes
Boswell, Linda F Works independently
Brown, Susan Applies age appropric
Clark, Diane Applies age appropriz
Clark, Lyndee E - Applies calendar kil

Applies phonics skills
Arts & Humanities

Group By () student @ Teacher () Course Aszks appropriate que

Scroll down and select “Show available scores” next to the ‘Generate Report’ button.



[ Generate Report ]

Show available scores

Remove the checkmarks for everything except “Missing”.

Click ‘Generate Report’.

Generate Report
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Hide available =cores;
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Select grades to appear in report (All and Missing will override other check Boxes)
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